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0e3 HCMO/Ib30BAHHS CPEACTB ABTOMAaTH3aHHU
B MBOY «COII Ne 53 r. YeassOuHCKa»

I. OBIIME ITOJIOXEHUWA

1.1 [TpaBuna 06paGOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMOH 0€3 HCII0IB30BaHUs CPEICTB
aBTOMaTH3alMd MyHHIMNATBHOTO  OroMKeTHOro  00IeoOpa3oBaTeIbHOrO  YUYPEIKIACHHUST
«Cpennsist obmeo6pasoBarenbHas mkoiaa Ne 53 umenu 96-it tankoBoi Opuraas! Yens6uHCKOro
komcomosta r. Yensbunackay (maree - MBOY «COILL Ne 53 r. YensOuHcka»), yCTaHOBICHHBIE
HactosmuM [loto)keHueM, JOJDKHBI NPHUMEHSATBCS C Y4eToM TpeOOBaHUM ITOCTaHOBJIEHHS
[IpaBurenscTBa Poccmiickoit @enepamuu «O6 yrBepkaeHuu I[lonoskeHuss o6 0CoOEHHOCTAX
00paboTKH NEPCOHAIBHBIX J@HHBIX, OCYIIECTBIIsIeMOM 0e3 HCIOIB30BaHHS  CPEJICTB
aBToMaTH3anum» OT 15 ceHTsa0ps 2008 r. Ne 687, a Takxe TpeGoOBaHUN HOPMAaTHUBHBIX IIPABOBBIX
aKkTOB (hefepaIbHBIX OPraHOB HCIOJHHUTEIBHOW BJIACTH M OPraHOB MCIIOJHUTEIBHOH BIIACTH
cyOorexToB Poccuiickoit @eneparuu.

II. TEPMUHBI U OTIPEJEJIEHNWA

2.1 TlepcoHanbHble NaHHBIE - JiroOas HMH(POpPMALHS, OTHOCAMIASCS K INPSAMO HJIM KOCBEHHO
OIIpeIeTIECHHOMY HWJIH OmpejesieMoMy (u3udeckoMy JHIy (CyOBEeKTy NMepCOHAIbHBIX JaHHBIX)
(ct. 3 O3 PD ot 27.07.2006 r. N 152-P3 «O nepcoHaATBHBIX JAHHBIX)).

2.2 bnokupoBaHHE TEPCOHATBHBIX JAaHHBIX - BpPEMEHHOE IpeKpaiieHue oOpaboTku
IEPCOHATBHBIX [AHHBIX (32 HCKIIOYEHHEM CilydyaeB, eciu oOpaGoTka Heobxomuma Juis
YTOYHEHHS NEePCOHANBHBIX naHHBX) (cT. 3 ®3 P® or 27.07.2006 r. N 152-®3 «O
NIEPCOHAIBHBIX JaHHBIX)).

2.3 OOpaboTka MEepCOHATBHBIX JaHHBIX - JI00O€ neiicTBHe (Omepamus) HWIH COBOKYIHOCTH
nericTBuil (omepanuif), coOBEpIIaeMBbIX C HCIOJIB30BaHHEM CPEICTB aBTOMAaTH3aluH WK 0Oe3
UCIIONIB30BAHUSI TAKUX CPEACTB C MEpCOHATBHBIMH JaHHBIMH, BIKIO4Yass cOop, 3amuch,
CHCTEMAaTHU3aLMIO, HAKOIJICHHE, XpaHEHUe, yTouHeHHe (0OHOBICHUE, H3MEHEHHE), U3BIICYCHUE,
UCIIONb30BaHUe, Iepenady (pacnpoCTpaHEHHe, IIPENOCTaBJIEHUE, IOCTYI), 00e3IndYHuBaHHE,
GJIOKHPOBAHHE, yIATICHHE, YHUUTOXKEHHE IIePCOHANBHBIX JaHHBIX (cT. 3 @3 P or 27.07.2006 T.
N 152-@3 «O nepcoHaTbHBIX JAaHHBIX)).

2.4 OO6paboTka mNEpPCOHANBHBIX JAaHHBIX 0€3 WCIOJBb30BaHUsS CPEICTB AaBTOMATH3ALMH —
06paboTKa NepCOHANBHBIX JAaHHBIX, IPH KOTOPOM TaKhe NEHCTBHUS C IEPCOHAIBHBIMU JaHHBIMY,
KaK MCII0JIb30BaHUE, YTOYHEHHE, PacIpOCTPAaHCHHE, YHHYTOXKECHHE NEPCOHAIBHBIX IAHHBIX B
OTHOIIEHMM KaXOOro H3 CyYOBEKTOB IEPCOHAJIBHBIX MAHHBIX, OCYIIECTBIIAIOTCS IIpH
HemocpeACTBEHHOM  ydactuu 4enoBeka (Ilomoxxenme 06 ocobeHHOCTSIX  00paboTKH
IIEPCOHAIBHBIX JAHHBIX, OCYIIECTBISIEMOM 0e3 HCIOIb30BaHUS CPEICTB aBTOMATHU3AIUH, YTB.
nocra"oBieHueM [IpasurensctBa P@ ot 15.09.2008 N 687).



lII. OCOBEHHOCTH OPTAHU3ALINM OBPABOTKH
ITEPCOHAJIBHBIX TAHHBIX, OCYIIECTBJIIEMOU BE3
NCIIOJIB3OBAHIA CPEJICTB ABTOMATU3ALIN

3.1 IlepconanbpHbie JaHHBIC MIPH X 00pPAOOTKE, OCYIIECTBIsIEMO 0€3 MCIONIh30BaHUS CPEICTB
aBTOMATH3AIMH, JOJDKHBI 000CO0IAThCA OT MHOM MH(OpMAIUK, B YaCTHOCTH ITyTeM (PUKCAIHH
UX Ha OTACIBHBIX MATePHAIbHBIX HOCUTEISNX NEPCOHAIBHBIX TaHHBIX (Jajiee - MaTepUalIbHBIC
HOCHTEIIH ), B CIICIIMAJIBHBIX pa3jiesiaX Win Ha oysix (Gopm (6J1aHKOB).

3.2 Ilpu ¢ukcanuu NEpCOHANBHBIX JAHHBIX HA MATEPUAIBHBIX HOCUTENISIX HE JOIYCKAaeTCs
¢dukcanys Ha OJHOM MAaTEpUAILHOM HOCHUTENE MEPCOHANbHBIX [aHHBIX, LEIM 00paboTKU
KOTOPBIX 3aBEAOMO HE COBMECTHMBI. Jljii 0OpabOTKH pa3iIMYHbIX KaTEropuil MepCOHaIbHbBIX
JTAHHBIX, OCYIIECTBIsIEMOM 0€3 NCIO0Ib30BAHUS CPEICTB aBTOMATU3aLMHU, U KaKIO0H KaTeropuu
IIEPCOHAIBHBIX JaHHBIX TOJDKEH MCIIONIb30BaThCs OTACIbHBIN MaTEPUAIBbHBIA HOCUTEIb.

3.3 Jluna, ocymiecTBistoNMe 00pabOTKy MEPCOHATBHBIX JNaHHBIX 0€3 HCIOJIb30BAHUS CPEICTB
aBromaruzanuu (B Tom yucie corpyaHuku MBOY «COII Ne 53 r. YensOunckay wiM nuila,
OCYIIECTBIISIOIINE TaKylo 00paboTky mo goroBopy ¢ MBOY «COIL Ne 53 r. YensOuHckay),
JOJDKHBI  OBITh TIPOMH(POPMUPOBAHEI O (hakTe O0O0pabOTKM WMH TIEPCOHAIBHBIX JTaHHBIX,
o0paboTka koTopsix ocymiectBisiercss MBOY «COIL Ne 53 r. YensOnuHckay 06€3 UCTIOIb30BaHUS
CPEIICTB aBTOMATH3aIlMHU, KaTEeropusaXx o0padaThIBAEMBIX IEPCOHATBHBIX TaHHBIX, a TaKkKe 00
OCOOCHHOCTSIX W MPaBUJIaX OCYIIESCTBICHHS TaKOH 00paOOTKH, YCTAaHOBIICHHBIX HOPMATHBHBIMU
MIPaBOBBIMH aKTaMH (eiepaaIbHbIX OPTaHOB MCIIOJHUTEILHOM BIACTH, OPTAaHOB UCIIOIHUTEIIBHOM
BiacTu cyOrekToB Poccuiickoii @enepanuu, a TakKe JOKAIbHBIMU MPaBOBbIMU akTamu MBOY
«COII Ne 53 r. YenaOuHCKa.

3.4 Ilpu uCnonb30BaHMU THUIIOBBIX (OPM TOKYMEHTOB, XapakTep HH(GOpMAalMd B KOTOPBIX
MpernoiaraeT WM JOMyCKaeT BKJIIOYEHHE B HHUX NEPCOHANBHBIX JAaHHBIX (Jajee - TUIOBas
dbopma), TOMKHBI COOTIOAATHCS CIEIYIOIINE YCIOBUS:

3.4.1. TunoBas Gopma WM CBS3aHHBIE C HEH TOKYMEHTHI JOJDKHBI COJEpP)KaTh CBEJIEHUS O IIeNU
00pabOTKM TEepPCOHANbHBIX JIaHHBIX, OCYIIECTBIseMOW ©0e3 HCHOIb30BAaHUS  CPEICTB
aBTomartu3anuu, HaumeHoBanue u aapec MbOY «COIIl Ne 53 r. YensOuHckay, pamMunuio, uMms,
OTUECTBO M ajpec CyObeKTa MEepCOHANbHBIX NaHHBIX, UCTOYHHK IOJYYCHUS MEePCOHATBHBIX
JAHHBIX, CPOKH OOpaOOTKH TMEPCOHATBHBIX JAHHBIX, MEPEYCHb JEHCTBUH C MEPCOHATBLHBIMH
JTaHHBIMH, KOTOpble OyayT coBepuiaTbcs B Mporecce uX oO0padoTku, oOllee omnmucaHue
ucnonbzyeMbix MBOY «COII Ne 53 r. Yensbuncka» cnocob6oB 00pabOTKH NEpCOHAIBHBIX
JIAHHBIX;

3.4.2 tunoBas ¢dopma NOJDKHA TMpEeaycMaTpUBaTh IOJIE, B KOTOPOM CYOBEKT MEPCOHATBHBIX
JIAHHBIX MOJKET MOCTAaBUTh OTMETKY O CBOEM COTJIACHU Ha 00pabOTKy MEepCOHATBHBIX aHHBIX,
OCYIIECTBIISIEMyI0 0€3 HCIOJb30BaHUs CPEACTB AaBTOMATH3allMU, - MpU HEOOXOIUMOCTHU
MOJTyYeHUs] TUCBbMEHHOTO corjacusi Ha 00paboTKy MepCOHATbHBIX TaHHBIX;

3.4.3 tunoBas ¢opMa J10JKHA OBITH COCTaBII€HA TAKUM 00pa3oM, YTOOBI KaX/blil U3 CyOBEKTOB
MEPCOHAIBHBIX JTAHHBIX, COJEPKAIIUXCSA B JOKYMEHTE, UMEN BO3MOXHOCTh O3HAKOMHUTBCS CO
CBOMMM INEPCOHAIBHBIMHM JIaHHBIMH, COJEpKAIlMMHUCA B JOKYMEHTE, HE Hapyllas IpaB U
3aKOHHBIX HHTEPECOB UHBIX CYOHEKTOB IIEPCOHANBHBIX JIaHHBIX;

3.5 Tlpu BeneHuM KypHAJIOB (CKYpHAJIOB PErHCTPAINH, KYPHAJIOB IMOCEHIEHUH), COMEpIKAIIUX
MEPCOHANBHBIE JaHHBIE, HEOOXOUMBIC ISl OHOKPATHOTO MPOIMYCKa CYObhEeKTa MEepCOHATBHBIX



nmanubeix B moMemenne MBOY «COII Ne 53 r. UenaOuHCKay WM B MHBIX aHAJIOTHYHBIX LIEJIX,
JIOJDKHBI COOTIOIATHCS CISAYIONINE YCIOBHUS:

3.5.1 HeoOXO0AMMOCTh BEJCHHS TaKOTO JKypHajia JOJDKHA OBITh MpexycMoTpeHa aktom MBOY
«COII Ne 53 r. YensOuHckay, coAeprKaIlUM CBEJICHHUSI O MU OOpabOTKH TEPCOHAIBHBIX
JIAHHBIX, OCYIIECTBIIsIEMON 0€3 MCIOJIb30BaHUS CPEACTB aBTOMATH3AIMH, CITIOCOOBI (PUKCAIIMHU H
coctaB MH(pOpPMAIUH, 3alpaniuiBaeMoll y CYOBEKTOB IMEPCOHANBHBIX JAaHHBIX, MEPEUCHb JIUII
(MOMMEHHO WJIM 10 JOJDKHOCTSIM), HMMEIOIMUX JOCTYH K MaTepualbHBIM HOCUTEISIM U
OTBETCTBCHHBIX 3a BEJICHHE M COXPAHHOCTh JXKypHana (peectpa, KHUTH), CPOKH 00pabOTKu
MEPCOHAJIbHBIX JIAHHBIX;

3.5.2 xonupoBaHUe coepxKallencs B TaKUX KypHaiax HH(GOpMalluu He T0MyCKaeTCs;

3.5.3 mepcoHanbHBIE JAaHHBIE KaXKIOTO0 CyObEKTa MEPCOHAJIbHBIX JAHHBIX MOTYT 3aHOCHUTBHCS B
Tako# xypHas He 6osee 1 (OgHOro) paza B KaKJI0M cllydyae MpoITycka cyObeKTa IepCOHAIbHBIX
JAHHBIX.

3.6 YHUUTOXKEHHE WM 00e3TMUYMBAHUE YaCTU MEPCOHANbHBIX JAHHBIX, €CIU 3TO JOMYCKAETCS
MaTepuaIbHbIM HOCHUTEIEM, MOXET MPOU3BOJIUTHCS CIIOCOOOM, MCKIIOYAIOIIUM JaTbHEHIIYIO
00paboOTKy 3THX MEPCOHANbHBIX JAHHBIX C COXPAaHEHHEM BO3MOXKHOCTH OOpabOTKM HHBIX
JIAHHBIX, 3a)UKCUPOBAHHBIX HAa MaTepUATLHOM HOCcHUTENE (yIaleHne, 3auepKuBaHue, CTUPAHKE).

3.7 YTouHeHne MNEPCOHAJIBHBIX NAHHBIX IIPHU OCYHICCTBJIICHUU UX O6pa6OTKI/I 0e3 HCIoIbL30BaHus
CpeaACTB aBTOMAaTU3allUU IMPOU3BOAUTCA IIYyTEM OOHOBJIEHUS WM HW3MEHEHHUS JaHHBIX Ha
MaTCpruaJIbHOM HOCHUTCIC, a CCJIM OJ3TO HC OOIYCKACTCA TCEXHHUYCCKUMU 0COOEHHOCTSIMHU
MaTCpraAJIbHOI'O HOCUTCIIA, - IIYTCM (bHKcaIII/II/I Ha TOM K€ MaTCpUaJIbHOM HOCUTCIIC CBG[[GHI/If/'I (o)
BHOCUMBIX B HUX H3MCHCHUSX, oo MMyTEM H3T'OTOBJICHHA HOBOI'O MaTC¢pHaJIbHOI'0O HOCHUTCIIA C
YTOYHCHHBIMHU INEPCOHAIbHBIMU JaHHBIMU.

IV. OCOBEHHOCTH OBECIIEYEHUMA BE3OITACHOCTH
HEPCOHAJIbHBIX TAHHBIX IIPU X OBPABOTKE,
OCYILIECTBJIAAEMOMH BE3 UCIIOJIb3OBAHMA CPEIACTB ABTOMATU3ALINN

4.1 OOpaboTka TNepCOHATbHBIX JAHHBIX, OCYIIECTBIsieMas O€3 WCIOJIb30BAHUS CPEJICTB
aBTOMATHU3aIlMH, JOJDKHA OCYIIECTBIATHCS TakUM o0Opa3oM, 4YTOOBl B OTHOIIEHWUU KaxXJIOU
KaTCropmuu MnepCoOHaJIbHBIX NAHHBIX MOXHO OBLIO ONpeACIIMTE MECTa XpaHCHUA MEPCOHATBbHBIX
JMaHHBIX (MaTepUaTbHBIX HOCUTENEH) W YCTAaHOBHUTH IME€PEUEHb JIMI, OCYIIECTBISIONINX
00paboTKy MepCOHaIbHBIX JAHHBIX JTM00 UMEIOIINX K HUM JOCTYII.

4.2 Heobxoaumo oOecrieunBaTh pa3fielibHOE XpaHEHNE MEPCOHANBHBIX JaHHBIX (MaTepuabHbBIX
HocuTenei), 00paboTKa KOTOPBIX OCYLIECTBISETCSA B PA3TUYHBIX HIETIX.

43 Ilpm xpaHeHMHM MaTepUaTbHBIX HOCHUTEJEH JOJKHBI  COOJIONAThCS — YCIIOBUS,
o0ecrieunBaroIue COXPaHHOCTh NIEPCOHAIbHBIX JAHHBIX u HCKJIIOYAIOIINe
HECAaHKIIMOHMPOBAHHBIA K HUM JA0CTyI. Ilepedens Mep, HEOOXOAUMBIX U 00ECIeYeHHsI TaKuX
YCIIOBUM, NMOPSAJOK UX NPUHATHUSA, & TAK)KE IE€PEUEHb JIML, OTBETCTBEHHBIX 3a pPEaJIU3aLUI0
yKa3aHHBIX Mep, YCTaHaBIUBatOTCs npukazoM aupekropa MBOY «COIII Ne 53 r. YenssOuHcka.

V. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PEI'VJIMPVIOIINX



OBPABOTKY U 3AIINUTY ITEPCOHAJIBHBIX JAHHBIX

5.1 OTBETCTBEHHOCTh 3a COOMIOZICHHE TPEeOOBAHMN MO 3amUTe MH(POPMAIMK OrpaHUYEHHOTO
JIOCTYTIa M HAJJIeXKAIIETO MOPsIKa MPOBOAMMBIX paboT Bo3araercs Ha mosb3oBareneit UCII/IH,
anmuuuctpaTopa OezomacHoctd MCII/IlH M OTBETCTBEHHOTO 3a OpraHU3alHI 00pabOTKH
nepcoHabHBIX TaHHBIX MBOY «COIIl Ne 53 r. YensOunckay.

5.2 Corpygauku MBOY «COII Ne 53 r. UensbuHcka», BUHOBHBIE B HApPYIICHHUU HOPM,
PErylupyOIUX MOoTyYeHre, o0paboTKy M 3allUTy MEPCOHANbHBIX JTAHHBIX CYObEKTa, HECYyT
JTUCIUILIMHAPHYIO, aJIMUHUCTPATUBHYIO, Ipa)x/1aHCKO-TIPABOBYIO u YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHO/AaTeIbCTBOM Poccuiickoii @enepanuu:

5.2.1 Pasrnamienue nepcoHalbHBIX JaHHBIX CyObeKTa (Iepenaya uX MOCTOPOHHUM JIUIaM, B TOM
YHClie IPYTUM COTPYIHHKAM, HE UMEIOUIUM K HUM JIOMYCK), UX MMyOJUYHOE pacKphITHE, yTpaTa
JIOKYMEHTOB W MHBIX HOCHUTEJICH, COIePIKAINX MEPCOHANLHBIC IaHHBIC CYOBEKTa, a TAK)KEC UHBIC
HapylIeHUs OOs3aHHOCTEH MO0 WX 3aluTe M 00padOTKe, YCTAHOBJICHHBIX HACTOSIIIUM
[TonoxenueM, JTOKaAIbHBIMH HOPMATHBHO-TIPABOBBIMHU aKTaMu (IIPUKAa3aMU, PACTIOPSKEHUSIMH )
MBOY «COII Ne 53 r. YensOuHckay, BI€YET HAJIOKEHUE HA COTPYIHUKA, HUMEIOLIETro JOCTYH K
MEePCOHAJIbHBIM JIaHHBIM, JIUCHMIUIMHAPHBIX B3BICKAHUH B BHJE: 3aMEUYaHUs, BBITOBOPA,
yBonpHeHUs. Corpyanuk MBOY «COIIl Ne 53 r. YensaOuHcKay, HMEWOIIUNA OCTYH K
MEPCOHAIBHBIM JaHHBIM CYOBEKTa U COBEPIIMBIIMKM yKa3aHHBIA TUCHUIUIMHAPHBIA MPOCTYIIOK,
HECeT TMOJIHYI0 MAaTepHAIbHYI0 OTBETCTBEHHOCTh B Cllydyae NPUYMHEHHs €ro JAeWCTBUAMU
yimepba MBOY «COHI Ne 53 r. YensOuncka» (B cooTBeTcTBUHM ¢ 1.7 cT. 243 TpynoBoro
Kojekca PD).

522 B oTmenbHBIX CHOy4asx, NPH pasrJalieHUd TEPCOHAIBHBIX JaHHBIX, COTPYIHHK,
COBEpIIMBUIMK YKa3aHHBIH MPOCTYNOK, HECET OTBETCTBEHHOCTh B COOTBETCTBHU CO CTaThei
13.14 Konekca 06 aqgMUHUCTPAaTUBHBIX IpaBOHApYIIeHUsIX PO.

5.2.3 B ciyyae He3aKOHHOTO cOOpa WK MyOJUYHOTO pacipocTpaHeHUs] HHPOPMAIIUU O YaCTHOU
KU3HM JMua (HapylleHHs  HENPUKOCHOBEHHOCTHM YAacTHOM  JKM3HH), MPElyCMOTpEHa
OTBETCTBEHHOCTH B COOTBETCTBUM CO CT. 137 YromoBHoro xoaexca POD.

5.3 Hupekrop MBOY «COII Ne 53 r. YensOuHcka» 3a HapylIeHHE HOPM, PETYIUPYIOIIUX
nojiyueHue, O00pabOTKy W  3alllUTy  MEepCOHAIBHBIX  JaHHBIX  CYOBEKTOB,  HECET
aIMMHHUCTPAaTUBHYIO  OTBETCTBEHHOCTb coriacHo cT. 5.27 wu  5.39 Kogmekca 00
aJIMUHUCTPATUBHBIX MpaBoHapyieHusx Poccuiickoit denepannn, a Takke BO3MEIIAET CYOBEKTY
yiepO, MPUYMHEHHBI HENpPaBOMEPHBIM  HCIOJIb30BaHUEM HHGPOpMAIUH, COepxKalen
HepCOHAIbHbIE JaHHbIE ITOT0 CYOBhEKTa.



